
Other programs and lots more shortcuts  
 

Although the global Windows 7 shortcuts are the headliners, you will probably 
save the most time by getting to know the keyboard shortcuts in frequently used 
applications such as your Web browser, e-mail program, and word processor. 
 
Here are links to handy keyboard shortcut reference guides for many popular 
apps, along with my favorite shortcut discoveries made researching this article: 

 Internet Explorer. (shortcuts) Try Control+Shift+P to open an InPrivate 
browsing window; try Control + E to go to the Search box. 

 Firefox. (shortcuts) Select the exact tab you want with Command + 1 to 8. 
Command + 9 chooses the last tab. 

 Chrome. (shortcuts) Press Alt and click a link to download its target, such as a 
picture or PDF file. 

 Office 2010. (shortcuts) Use the keyboard to work the ribbon interface in all 
Office programs. This is a huge timesaver. Also, create your own shortcuts by 
first clicking the File tab to open Backstage view. Then choose 
Options/Customize Ribbon/Keyboard, then Shortcuts/Customize to enter your 
own key combinations or to change existing ones, as shown in Figure 1. 
  

Figure 1. The keyboard customization tool in Office 2010. 

http://windowssecrets.com/links/kl7yh8d9n138d/3883e9h/?url=windows.microsoft.com%2Fen-US%2Fwindows7%2FInternet-Explorer-keyboard-shortcuts
http://windowssecrets.com/links/kl7yh8d9n138d/73243ch/?url=support.mozilla.com%2Fen-US%2Fkb%2FKeyboard%2520shortcuts
http://windowssecrets.com/links/kl7yh8d9n138d/60800dh/?url=www.google.com%2Fsupport%2Fchrome%2Fbin%2Fstatic.py%3Fpage%3Dguide.cs%26guide%3D25799%26topic%3D28650
http://windowssecrets.com/links/kl7yh8d9n138d/5ed092h/?url=office.microsoft.com%2Fen-us%2Faccess-help%2Fuse-the-keyboard-to-work-with-ribbon-programs-HA010369149.aspx


 Word 2010. (shortcuts) Press Shift + F7 to open the Thesaurus. My new 
favorite function key! Lots of great formatting, selection, and navigation 
shortcuts here, too. 

 Excel 2010. (shortcuts) Control + Shift + : enters the current time. Control + 
Shift + & adds a border around the selected cells. 

 OneNote 2010. (shortcuts) I've fallen in love with the ability to move the 
current paragraph or selected paragraphs up or down in a document by 
pressing Alt + Shift + up- or down-arrow. 

 Outlook 2010. (shortcuts) Enter Control + Shift + I to switch to your Inbox (or 
Control + Shift + O to move to your Outbox). 

 Thunderbird. (shortcuts) Press F8 to toggle the message pane on and off; 
press T to jump to the next unread thread. 

 Windows Media Player 12. (shortcuts) Alt + Enter toggles full-screen video. 

 Adobe Photoshop CS5. (shortcuts) Adobe is kind enough to let you use theirs 
or build your own shortcuts right in the program. 

With a little Googling, you can find more lists of shortcuts for most any program 

you use regularly. 

http://windowssecrets.com/links/kl7yh8d9n138d/7f56dch/?url=office2010.microsoft.com%2Fen-us%2Fword-help%2Fkeyboard-shortcuts-for-microsoft-word-HP010370109.aspx
http://windowssecrets.com/links/kl7yh8d9n138d/083118h/?url=office2010.microsoft.com%2Fen-us%2Fexcel-help%2Fkeyboard-shortcuts-in-excel-2010-HP010342494.aspx
http://windowssecrets.com/links/kl7yh8d9n138d/31da2dh/?url=office.microsoft.com%2Fclient%2Fhelppreview14.aspx%3FAssetId%3DHA010386947%26lcid%3D1033%26NS%3DONENOTE%26Version%3D14%26tl%3D2%26respos%3D0%26CTT%3D1%26queryid%3De4a67759ef0242ddb8eb7ef77d1fc248
http://windowssecrets.com/links/kl7yh8d9n138d/66f529h/?url=office.microsoft.com%2Fen-us%2Foutlook-help%2Fkeyboard-shortcuts-for-microsoft-outlook-2010-HP010354403.aspx
http://windowssecrets.com/links/kl7yh8d9n138d/617413h/?url=support.mozillamessaging.com%2Fen-US%2Fkb%2FKeyboard%2Bshortcuts
http://windowssecrets.com/links/kl7yh8d9n138d/2c5be3h/?url=windows.microsoft.com%2Fen-US%2Fwindows7%2FWindows-Media-Player-keyboard-shortcuts
http://windowssecrets.com/links/kl7yh8d9n138d/cd5ebbh/?url=help.adobe.com%2Fen_US%2Fphotoshop%2Fcs%2Fusing%2FWSD578BD7D-07BC-46f6-AAC2-6E491E8AD818a.html
http://help.adobe.com/en_US/photoshop/cs/using/WSfd1234e1c4b69f30ea53e41001031ab64-76b8a.html

